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1.1 Business Continuity and Disaster Recovery Planning  
 

 

 

Identify potential risks and threats to your business, such as natural disasters, cyber-attacks, or 

supply chain disruptions. 

Determine the potential impact of these risks on your business operations, including financial, 

operational, and reputational consequences. 

Define the recovery time objectives (RTOs) and recovery point objectives (RPOs) for critical business 

functions and IT systems. 

Develop strategies for mitigating risks and ensuring the continuity of operations, such as data backup 

and recovery, alternate work locations, and communication plans. 

Document the business continuity and disaster recovery plan, including detailed procedures for 

responding to specific types of incidents. 

Regularly test the plan through simulations or drills to identify weaknesses and ensure that 

employees are trained to respond effectively. 

Continuously update the plan to reflect changes in the business environment, technology, and 

potential risks. 

 

 

 

 



1.2 Data Privacy and Protection Risk Analysis 
 

 

 

Determine the scope of the analysis, including the types of data you want to assess (e.g., customer 

information, financial data, employee records) and the systems or processes that handle this data. 

Create an inventory of all the data your organisation collects, processes, and stores. This includes 

identifying where the data is located, who has access to it, and how it is used. 

Evaluate the potential risks to the privacy and security of the data. This may include unauthorised 

access, data breaches, inadequate safeguards, or non-compliance with regulations. 

Identify any weaknesses or vulnerabilities in your systems, processes, or infrastructure that could 

compromise data privacy and security. 

Assess the potential impact of a data breach or privacy violation, including financial, legal, and 

reputational consequences. 

Develop and implement measures to mitigate the identified risks, such as encryption, access 

controls, employee training, and regular security audits. 

Communicate the findings and recommendations to relevant stakeholders, such as senior 

management, legal counsel, and IT personnel. This will help ensure that necessary resources are 

allocated to address any identified risks. 

 

 

 

 

 



1.3 Risk Mitigation Strategies and Recommendations 
 

 

 

The first step is to identify potential risks that could affect the project or organization. This can be 

done through brainstorming sessions, historical data analysis, and expert input. 

Once the risks are identified, they need to be assessed in terms of their likelihood of occurring and 

their potential impact. This can be done using risk assessment matrices or other quantitative and 

qualitative methods. 

Based on the assessment, develop specific strategies to mitigate each identified risk. These strategies 

could include risk avoidance, risk transfer, risk reduction, or risk acceptance. 

Not all risks are equally important. Prioritize the identified risks based on their potential impact and 

likelihood of occurrence. This will help in allocating resources effectively. 

Once the mitigation strategies are developed and prioritized, they need to be implemented. This may 

involve changes to project plans, allocation of resources, or the purchase of insurance, among other 

actions. 

It's important to communicate the risk mitigation strategies and recommendations to all relevant 

stakeholders and to document them in a clear and accessible manner. This ensures that everyone is 

aware of the risks and the actions being taken to mitigate them. 


